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1. O61iHe Mo/10KeHHst

1.1. IIltatHOE pacrucaHue SBISETCA JOKYMEHTOM, OTPAXKAIOUIUM CTPYKTYpPY U
[TaT yupexjeHusi. I[lof IITAaTHBIM paclvCaHHeM IIOHWMAroT yTBEPKIaeMblii
PYKOBOJIMTETIEM Tepedetb HAUMEHOBAHWH JODKHOCTEH MOCTOSHHBIX COTPYIHHKOB €
yKa3aHHeM KOIMWYeCTBA OJHOUMEHHBIX JIOJDKHOCTEH (BakaHCHI) W Ppa3sMepoB
TOHKHOCTHBIX OKJIa/IOB.

1.2. @opma IUTAaTHOTO paCIMCaHWs YTBEPXKAEHA  IOCTAHOBICHHEM
Tockomcrata Poccum ot 05.01.2004 Ne 1 «O6 yTBepk/eHUM YHUDUIIMPOBAHHBIX
GopM IEpBUYHON YUETHOH JOKyMEHTALMK MO Yy4eTy TpyAa M ero OIIaThD.
[IyHKTOM 2 TOCTaHOBJEHHs YCTAHOBIIEHO, 4YTO (opma Ne T-3 npumensercs
OpPraHM3aIMsIMK, ~ OCYIIECTBISIOIIMMA  [ESTENbHOCTh  HA  TCPPUTOPHA P®,
HEe3aBUCUMO OT (hOPMBI COOCTBEHHOCTH.

1.3. CocTaB ¥ YKMCIEHHOCTh PAaOOTHUKOB 3aBUCAT OT BHIA 00pa3oBaTeIbHOIO
yUpeXIEHHUs, YMCIA  KIACCOB, UMCICHHOCTH — OOYyYalONMXCs, —PpeainsyeMbIX
0611e06Pa30BaTEIBHBIX TPOrPAMM, HAIIMUHS CTPYKTYPHBIX I0Jpa3/IeNeHUH.

1.4. Tlpu  yCTaHOBJEHWH  HAMMEHOBAHWH  JOJDKHOCTEH  CIefyer
PYKOBOJCTBOBATECS Clle[yFOlIMMH HOPMATHBHBIMU IPABOBBIMH aKTaMH: Enmunbiv
KBANH(UKAIMOHHBIM CIIPABOYHUKOM JIOJDKHOCTEH pyKOBOJUTENEH, CIIEIHAIUCTOB 1
cyxaimx, pasaen «KpanupukanuoHbe XapakTepUCTHKH JOIDKHOCTEH pabOTHUKOB
06pasoBaHusy, yTBEpKICHHBIM TTpUKa3oM MUH3paBCcoIpasBUTUS P® ot 26.08.2010
Ne 761 n; O6mepoccuifickuM KiaccudukaropoM mpodeccuii padbounx, JIOJIKHOCTEH
cAy)Kamux W TapuQHBIX  pa3panoB, YTBEPKIACHHBIM  IOCTAHOB/ICHHEM 7
Toccrannapra Poccuu ot 26.12. 1994 Ne 367; Kpanu@ukalOHHbIM CIIPABOTHUKOM
JIOIDKHOCTEH pyKOBOJMTENeH, ClIeNHaniCcTOB ¥ APYTHX CIIyXKalluX, YTBEPKACHHBIM
nocraHoBienseM Muntpyaa Poccun ot 21.08.1998 Ne 37; EjuHbIM tTapudHo-
KBAITH(GUKAIMOHHEIM  CIIPABOYHHKOM paboT 1 mpodeccuii pabounx (ETKC),
yTBEpPIKIEHHBIM MocTaHoBiIeHWeM [IpaBuTenscTBa P® or 31.10.2002 Ne 787,
noctanosienrem IIpaButensetea PO or 21.02.2022 Ne 225 «O06 yrBepKIeHWH
HOMEHKIIATYphl ~ JIOJDKHOCTEH  Mefaroruyeckux  pabOTHUKOB OpraHu3alyiu,
OCYIIECTBIAIONAX 00Pa30BATENbHYIO NEATeNbHOCTD, MODKHOCTEH PYKOBOJIUTENEH
00pa3oBaTebHBIX OPraHU3aLui).

1.5. B ciyuae eciii B IITaTHOM PaclIMCaHUM UMEIOTCS BaKaHTHBIC (ue 3aHATHIE
KOHKPETHBIMH pa0OTHUKAMH) TOKHOCTU U B Oirkaiiiee BpeMs HE INTAaHUPYCTCA X
3aMellieHne Wik, Hao00poT, He00X0AUMO BHECTH HOBbIE JIOIDKHOCTH, MTPOU3BOAUTCA
Y3MeHeHHe INTATHOTO pacimcaHus. Jlis 5TOro H3jgaercss NpHKas IO OCHOBHOH
nesitenbHocTd «O BHECEHMHM W3MEHEHMM B INTAaTHOE PpAaClUCaHue», B KOTOPOM
YKa3hIBAETCS, BBOJATCS WM YNPas[AHAIOTCS MOJDKHOCTH, a TAKKE CTPYKTYypHOC



nmojpasfelieHe, K KOTOPOMY OHa OTHOCUTCs, HaMMEHOBaHHWE JOJKHOCTH,
KOJIMYECTBO INTATHBIX EIWHWI, OKiaaa W Hajadasku. Kak npaBuiio, W3MeHEHHs
OTpaXKaroTCs B JIONOJHEHUH K CYILIECTBYIOIIEMY IITATHOMY PpaclUCaHUIO,
cocraBiennom no ¢opme Ne T-3 u cojepiaiieM TOILKO CBEICHHS O BHOBb
BBEJIEHHBIX JIOJDKHOCTSX. ECTU M3MeHeHUss MHOTOYMCIEHHBI COCTaBJISETCS HOBOE
mraTtHoe pacrucanue. KonuuecTBO M3MEHEHHH ILITaTHOTO PaclUCaHusi B TCUYCHUE
roja He OrpaHWYEHO TIIPAaBOBBIMU HOPMAaMHM, €ro MOXHO MEHATh 110 Mepe
HEOOXOMMOCTH.

1.6. B coorBetcTBHH ¢ 1. 4 u. 3 c1. 28 ®enepanbHoro 3akoHa Ne 273-®3 «O6
obpazoBanuu B Pocculickoii Menepauun» yCTAHOBIECHHE CTPYKTYpPBl YIPaBICHUS
JeSITeJIbHOCTBIO  00pa30BaTeNbHOrO  YUYpEeXKIEHHHA,  INTATHOTO  paclUCaHMs,
paciipejielieHle  JIOJDKHOCTHBIX — OOS3aHHOCTEH  OTHOCHTCS K KOMIICTCHIIMH
00pa3oBaTebHOIO YUPEIKIACHUS.

1.7. YTBepkaaeT MITaTHOE paclnucaHue o00pa3oBaTeNbHOH OpraHU3aluu
PYKOBOIUTEIH 00pa30BaTeIbHON OpraHW3alliu.

1.8. Ilpu dopMHpoBaHMM IITATHOIO paCIMCAHHsA W  pacrpeaeaeHuu
NOJDKHOCTHBIX ~ OOSI3aHHOCTEH — CJIeyeT HCIOJIb30BaTh HOPMATHBHBIA  METOJ
IJIAHUPOBAHUs, KOTOPHIA OMUpaeTcs Ha ydeT (UHAHCOBBIX CPEICTB 10 (QOHMIY
OTuIaThl TPy/la Ha BceX OFOKETHBIX YPOBHSX.

1.9. YucneHHocTh pabOTHMKOB 3aBHCHT OT BHAa 00pa30oBaTENbHOM
OpraHM3alii, pexuMa ero paboTsl, KOJIMYECTBA O0ydalOUIMXCS, Y4YEOHBIX TPy
(kmaccoB).

2. HopmaTuBHbBIe KaTeropuu paboOTHHKOB

2.1. B mrate oOpa3zoBaTenbHOW OpraHM3aldyd IIPeayCMaTpPUBAIOT HEThIPE
HOpMaTHBHbBIE KaTErOPUXA PadOTHUKOB.

- K  aJIMHHHCTPAaTMUBHOMY  II€PCOHAly  OTHOCAT:  PYKOBOJHUTEIS
00pa30BaTebHOrO  yUpeXIeHWs, ero 3aMecTUTeNs, IJaBHOro Oyxrantepa,
3aBEyIOIIero  OWONMOTEKOW, COBETHUK JUPEKTOpa IO  BOCIUTAHHUIO U
B3aUMOJIEWCTBHUIO C JIETCKHMHU OOINECTBEHHBIMU O0BEIUHEHUSIMM,

- K MeJarornyeckoMy IepCOHaly OTHOCST: YYWTEIs, BOCIMTATENs, nejarora-
TICUXO0JIoTa, YUuTesI-nedeKToaora, y4WTens-lIoroneia, COLHaIbHOTO Ieaarora,
TieJlarora-opraHu3aropa, rmearora JONOJIHATEIBHOTO 00pa3oBaHuUsI.

- K y4eOHO-BCIIOMOTraTeIbHOMY [IEPCOHATY OTHOCST Oubnuorexaps, 1abopanra
(BKJIIOYAs! CTAPIIETO).

- CeKpeTapsi pyKOBOIUTEIS, JIeTOTIPOU3BOJIMTENS, 3aBX032.

- K KaTeropuu OOCIY)KUBAIOIIKKA I[E€PCOHANT OTHOCAT PabOTHUKOB IO



JOIKHOCTSIM: Pabo4ero Mo KOMIUIEKCHOMY OOCITY)KMBaHWIO W PEMOHTY 3[aHUH,
JBOPHHKA, CTOpOXka, OIEKTPOMOHTEpPAa II0  PEMOHTY W  OOCIy/KHBaHHUIO
HIIEKTPOOOOPY/I0BaHMS, CHelUaUcTa Mo KajjpaM, CIEIMAaUCcTa [0 OXpaHe Tpy/a,
CHeLMAINCTa 10 3aKyNKaMm, CIIEIHAINCTa 10 OOCIyKMBAHHIO KOMIIBIOTEPHOH
TEXHUKH, KyXOHHOro pabodero, KIaJgoBINUKa, yOOpIIMKa MPOU3BOJACTBEHHBIX H
iy kKeOHBIX TIOMelleHuH, med-1oBapa, rosapa.

2.2. He nomyckaeTcs BBeJieHHe B 00pa30BaTellbHOM OpraHu3ainy J0JDKHOCTEH,
10 KOTOPBIM OTCYTCTBYIOT TapH(pHO-KBaIH(PUKALUOHHbIE XapaKTEPUCTUKH.

2.3. Pacyer IuTarHONf YHCIEHHOCTH pabOTHUKOB  00pa3oBaTEIbHOM
OpraHu3aliy HAYMHAETCS C OIpeleleHHs KOIMYeCTBa CTABOK IIEIaroruieckoro
TepcoHaa, MPUXOMAIErocs Ha OHy y4eOHyH rpymy (KIacc): OHO PaBHO 00mieMy
yhcsio y4ueOHBIX YacoB B HEJENI0 MO KaxJod yueOHOM rpyIre, NEeIeHHOMY Ha
YCTAHOBIIEHHYFO ~ HOpMy  y4eOHOW  Harpy3ku  Iperofasareiieil  IaHHOTO
o0pasoBarelibHON oOpraHu3aluy. Pacuer KojM4ecTBa I1€JarOrMYecKux CTaBoK,
NPUXOJAIMXCS Ha OAMH Kiace (Kypc), OCyIIecTBIsAercs Ha OCHOBe basuCHOro
yueOHOro 1iaHa 06pa3oBaTe/IbHON OpraHU3allHH.

2.4. OcoOEeHHOCTH B COCTABIEHHMM LITATHOI'O PACTIACAHUS 00YCIIOBJIEHBI TAKIKe
pekUMOM yueOHBIX 3aHsTHH. Tak, mpu TIPOBEAEHHM 3aHATHS OOY4YalOIMXCs BO
BTOpyI0 (BHEypodHas JesATellbHOCTh, MIONONHUTeNbHOe oOpasoBaHme H  T.1L.),
JIOTIONTHUTENBHO yCTAHABIUBAOTCS NODKHOCTH YOOPIIHKOB CIIyKEOHBIX ITOMEIICHUH
W3 pacdeTa: Hopma yOupaemoi ruiomany Ha 1 cTaBky pabouero pasha 500 kB. M.
KoJNM4ecTBO TAaKUX CTABOK OIpEJENseTcss Kak pe3yibTaT MAe/leHHs COBOKYITHOH
mIomanM oOpa3oBaTeNbHON OpraHM3aluM, IoIexamed ybopke (Ha OCHOBE
TEXHUYECKOTo Tacrmopra o0pa3oBaTesbHON OpraHW3allid), Ha HOpMY yOupaeMoil
TIOIIA A Ha OJJHOTO padoyvero.

2.5. Jlnst cocraBieHus: Tapu(HBIX CIUCKOB B 00pa30BaTENIbHOM YUPEKICHUH
co3jaroTcs TapudHas arTecTalMOHHAs KOMHCCHS M OSKCIEpTHas KOMHUCCHS s
onpeJie/ieHds TOIUIaT 3a HeOlarompusaTHbIe ycloBus paboTel. Bce pesyibTaTel
NeSTEeIFHOCTH KOMHMCCHI O(GOpMIISIOTCS TPUKAa30M JMpeKTopa 00pasoBaTelbHOM
OpraHu3aluu.

2.6. Tumnosele 1TaThl 00pa30BaTeIbHONW OpraHM3allM, YTBEPXKKIECHHBIE
rocyIapcTBEHHBIMU OpraHaMy yIpaBlieHus 00pa30BaHus, HOCAT PEKOMEHIATEIbHBIH
xapakTep. [TosroMy TpeGOBaTh BBINIOTHEHUS PEKOMEHIAIMH HE UMEIOT MpaBoO HH
00pa3oBaTebHOe YUpPEKIeHHEe, HU OPraHbl yIIpaBlIeHns 00pa3oBaHUeM.

2.7. O6pasoBarelibHasi opraHu3alus GopMUpyeT CBOE INTATHOE paclUCaHKe B
TmpejeNiax CpeCTB, BbIICIEHHBIX My 10 YCTaHOBJIEHHBIM HOpMaM, a TaKk)Ke BBOJUIIO
B IITATHOE PACIHCaHHe BMECTO OJHMX IOJDKHOCTEH, IPeyCMOTPEHHBIX THITOBBIMU



IITaTaMu, JIpyTrHe.

2.8. O6pazoBatebHasi OpraHu3alysi MOXKET COePKATh HEKOTOPBIE JIOIDKHOCTH
3a CYeT CPEJCTB, MONyUYEHHBIX OT IOPHMIECKUX M (PU3UIECKUX JIHLL b0 3a cder
JIOXOZI0B OT COOCTBEHHOM IEeATENIBHOCTH.

2.9. Opramsl ympasieHHs oOpa3oBaHMeM — HE  BIPaBe 00s13bIBATh
06pa3oBaTeNbHY0 OpTaHM3allii0 IPUBOJUTH CBOM INTATHBIC paclucaHus K
cooTBeTCTBYIONMM THITOBBIM IITaTaM WM MHBIM HOPMaTHBaM, €CIIH yUpEK/ICHUE HE
BBIXOJIAT 3 IIpe/elbl CPEICTB, BEIICICHHBIX €My M0 (pUHAHCOBBIM HOPMAaM.



