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1. O0mue nojiokeHus

1.1. Hactosimee Ilonoxenue o 3amuTe NEPCOHANBHBIX JaHHBIX PAOOTHHUKOB U
oOyuaromuxcsi (manee — IlomokeHue) pa3paboTaHO C IEJIBbIO 3alUTHl MH(OpPMaLUH,
OTHOCSIIIIEHCS K TMYHOCTH U JINYHOH KHU3HHU paboTHHKOB 1 obydaromuxcs ['bOY «CIL Ne 2
I'. KNPOBCKOE HIAXTEPCKOI'O M.O.» (manee — OO), B COOTBETCTBUU C ITYHKTOM 1
crarbu 23, cratbeil 24 Koucruryuuum Poccuiickoit @enepauuu, ['maBon 14 Tpymosoro
konekca Poccuiickont @enepanun u OenepaibHBIMU 3aKOHAMU HOPMATHBHBIMU aKTaMU OT
27 wions 2006 roga Ne 149-03 «O6 undopmanmu, HHOOPMALMOHHBIX TEXHOJOTHSIX U O
3amure uHbopmaruu», ot 27 utong 2006 roga Ne 152 @3 «O nepcoHaNbHBIX JAHHBIX)» (C
W3MEHEHUSAMH).

1.2. TlepconanbHbIe TaHHBIC — JIFOOask HPOPMAILIHSI, OTHOCSIIIAAICS K OMPEACIEHHOMY
WIN ONpEeNeIsieMOMy Ha OCHOBAaHMHM TakoM MH(popMauuu ¢GuznyeckoMmy Juiy (CyObeKTy
MEePCOHAIBHBIX JIAaHHBIX), B TOM 4Hclie ero (aMuiusi, UMs, OTYECTBO, TOMA, Mecsl, JaTa U
MECTO pPOXACHMS, aApec, CEeMEWHOe, COLMaJIbHOE, MMYIIECTBEHHOE IOJIOXKEHHUE,
oOpasoBanue, mpodeccusi, JOXOAbl, Apyras uHGopMaIus.

1.3. Ilepconanbuple  naHHble  paboTHMKAa —  uHOpMmanus, HeoOXxoaumas
paboTosarento B CBA3M C TPYIOBBIMU OTHOIICHUSIMH M Kacaromasicsi KOHKPETHOIO
paborHuka. IlepcoHanbHble AaHHBIE OOydaromuxcs — uHQopmanus, HeoOxonumas OO B
CBA3M C OTHOILIEHHUSIMU, BO3HUKAIOIIMMHU MEXKIYy OOYy4YalolUMCs, €ro poAUTENsIMU
(3akoHHBIMU TipeacTaBuTensamMu) u O0.

1.4. O6paboTKa MepcoOHaNbHBIX JAHHBIX — JAEHCTBUS (Omepanuu) ¢ NepCOHATbHBIMU
JaHHBIMU, BKJIIOYas cOOp, CHUCTEMaTU3allMi0, HaKOIUIEHHWE, XpaHEHHE, YTOYHEHHE
(oOHOBIIEHHME, M3MEHEHHUE), HCIIOJIb30BaHUe, paclpocTpaHeHUe (B TOM 4MCIE Tepenady),
o0e3nuuynBaHue, OJIOKUPOBaHKUE, YHUUYTOKEHUE NEPCOHANBHBIX JaHHBIX. PacnpocTpanenue
NEPCOHANBHBIX JaHHBIX — JEHCTBUS, HAIIPaBJICHHbBIC HA Iepeaaydy MepPCOHAJIbHBIX JaHHBIX
onpeAeN€HHOMY Kpyry Juil (mepenaya MepCOHANbHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C
NEPCOHANIBHBIMU JaHHBIMA HEOTPAHHMUYEHHOTO Kpyra JIMIl, B TOM 4YHclie OOHapoJIOBaHUE
NEPCOHANBHBIX JAHHBIX B CPEACTBAX MaccoBOM uHQOpMaIM, pa3MmelieHue 2 B
UH(GOPMALIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CEeTSIX WM MPEAOCTaBJIeHUE JOCTyma K
NEPCOHANBHBIM JIaHHBIM KaKUM-IHOO WHBIM crocoOoM. Vcmosib3oBaHuE MEPCOHATBHBIX
JAHHBIX — NEHCTBUA (OTepallii) C MepCOHAIBHBIMY JIaHHBIMH, COBEpIIIaeMbIE OTIEPATOPOM B
HEeNSIX TPUHSATUS PEIIeHUH WM COBEPIIEHUS HHBIX JIWCTBHM, MOPOXKIAIOIINX
IOPUIMYECKHUE TTOCIIEICTBUS B OTHOIICHUHM CyOBEKTa MEPCOHAJIBHBIX JAaHHBIX WM APYTHX
Ul 1100 MHBIM 00pa3oM 3aTparuBalolUuX IpaBa M CBOOOJABI CYyObEKTa MEePCOHAIBHBIX
JTaHHBIX WKW Apyrux juil. OOIIeIOCTYINHbIE MEePCOHANbHBIE [aHHbIE — MEpPCOHAJIbHBIC
JaHHBIC, JOCTYN HEOTPAHWYEHHOTO Kpyra JMII K KOTOPBHIM MPEIOCTABJIEH C COTJIACHS
CyOBeKTa MEepCOHAIBHBIX JAHHBIX WJIM Ha KOTOpPhIE B COOTBETCTBUHM C (pelepabHbIMU
3aKOHAMHU HE paclpocTpaHseTcs TpeboBaHue coOM0eHUS KOHDUIECHITUATBHOCTH.

1.5. K mepcoHanbHbIM JaHHBIM pa0OTHHUKA, TOJydaeMbIM paboTojareneM W
MOJJIeKAIUM XpaHEHUI0 y paboTonaTenst B MOPSKE, MPEIyCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOAATENbCTBOM U HacToAwuM IlosokeHneM, OTHOCATCA CIENYIOUIUE CBEIEHUS,
coJieprKalliecs B JIMYHBIX JieslaX paOOTHUKOB:

- MaCMIOPTHBIE JaHHbIE paOOTHHKA,

- IHH;

- KOIMS CTPaxOBOTO CBUJIETEIBCTBA FOCYJApPCTBEHHOI'O MEHCHOHHOIO CTPAXOBAHUS;
— KOMMs JTOKyMEHTa BOMHCKOTO ydera (sl BOCHHOOOS3aHHBIX M JIMIL, MOJUIeXKaIlnuX
IIPU3BbIBY Ha BOEHHYIO CI1yk0y);



- KoMl JOKyMEHTa 00 00pa3oBaHWHU, KBATM(PHUKAUUU WM HAJUYUU CIIEHHAIBHBIX
3HAHUM;

- aHKETHBIE JaHHbIE, 3aNI0JJHEHHbIE PA0OTHUKOM IPH MOCTYIIEHUU HA paboTy WM B
mpouecce paboTsl (B TOM 4uCiIE€ — aBToOHOrpadus, CBEJEHUS O CEMEMHOM IOJIOKEHUU
paboTHUKa, IepeMeHe paMuInu, HATMYUU JIeTeH U WKIUBEHIICB);

- IOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIeTEeH U MECTE UX O0yUEHUSs;

- IOKYMEHTBl O COCTOSIHUM 3/I0pPOBbsl JI€T€d M JAPYTUX POJCTBEHHUKOB (BKIIIOYas
CIpaBKu 00 MHBAJTUAHOCTH, O HATMYUU XPOHUUECKHUX 3a00JIEBAHUN);

- TOKYMEHTBI O COCTOSIHUM 3/I0POBBA (CBEICHUSI 00 MHBAIHIAHOCTH, O OEPEMEHHOCTH
U T.IL.);

- UHbIE JIOKYMEHTBI, KOTOpbIE C Y4YeTOM crnelu(puKu paboThl U B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit denepaunu JOMKHBI OBITH MPENbABIECHB PAOOTHUKOM
IpU  3aKJIIOYEHUU TPYJOBOrO JIOTOBOpa MM B TMEpPUOJA €ro JedcTBUsA (BKIIIOUas
MEIUIUHCKUAE  3aK/IIOYEHHUs, MpeabsBiseMble  paOOTHUKOM  TIpU  MPOXOXKJIECHUU
00s3aTeNbHbIX NMPEABAPUTEIBHBIX U NEPUOANUECKUX MEAUIIMHCKUX OCMOTPOB);

- TPYZOBOM J10TOBOD;

- KOTIMH MPUKA30B O MIpHEMe, ePEBOIaX, YBOIbHEHNH;

- InYHas KapTouka no gopme T-2;

- 3asBJICHUS, OOBSICHUTENbHBIC U CITy>KEOHbIE 3aITMCKU PA0OTHUKA;

- IOKYMEHTBl O  MPOXOXKJACHUH  PAOOTHUKOM  aTTECTallMd,  IOBBIIICHUS
KBaJIM(PUKAIUY;

- UHBIE JIOKYMEHTBI, COJIepKalllie CBEICHUsS O pabOTHHUKE, HaXOXKJIEHUE KOTOPHIX B
JUYHOM Jiejie pa0OTHUKAa HEOOXOAUMO Ul JAOKYMEHTAIbHOIO O(GOpPMIICHHUS TPYIOBBIX
IPaBOOTHOIIEHUI ¢ pabOOTHUKOM (BKJIOYasi MPUTOBOPHI CyJa O 3alperTe 3aHUMATbCs
Ie1larorMuecKom JesTeIbHOCThIO UM 3aHUMAaTh PYKOBOJSIIUE TOJKHOCTH).

1.6. K mepcoHanbHbIM AaHHBIM oOyuaromuxcsi, noiaydaembiM OO u noajexanium
xpaHeHntio B OO B mnopsake, MpeIyCMOTPEHHOM JEHCTBYIOLUIUM 3aKOHOAATEIbCTBOM H
HacTosuM IlojoxkeHueM, OTHOCATCS CIEAYIOIIME CBEAEHUs, COAEpKalluecs B JIMYHBIX
Jenax 00y4aromuxcs:

- IOKyMEHTBI, yJOCTOBEPSIOIIME JIMYHOCTh oOOyuaromerocs (CBUAETEIBCTBO O
POX/IEHNHU WK NaclopT);

- IOKyMEHTBI O MECTE IIPOKUBAHUS;

- IOKyMEHTBI O COCTaBE CEMbH;

- TaCIIOPTHBIE JaHHbIE poaUTeNel (3aKOHHBIX MPEACTaBUTENEH) 00yUaroImerocs;

- IOKyMEHThl O TOJy4eHUH oOpa3oBaHMsI, HEOOXOAMMOIO MJisi MOCTYIUICHUS B
COOTBETCTBYIOIIMH KJ1acc (JIMYHOE JeJI0, CIIPaBKa ¢ MPEIbIIYIIEr0 MecTa yueObl U T.I1.);

- IOJIUC MEAMLIMHCKOTO CTPaxOBaHMUs;

- IOKyMEHTbl O COCTOSIHUU 37I0pOBbsl (CBelE€HUS 00 HMHBAJUAHOCTH, O HAJIHMYUU
XPOHUYECKHUX 3a00JIeBaHNMN, MEAUIIMHCKOE 3aKJIFOUYEHHE 00 OTCYTCTBUM MPOTHBONOKA3aHUN
11 00y4eHus: B 00pa30BaTEIbHOM YUPEXKIEHUH KOHKPETHOTO BU1A U THUIIA, O BO3MOKHOCTH
M3Yy4EHMsSI IPEMETOB, NPEACTABIISIOIINX NOBBIIIEHHYO ONTACHOCTb JIJIS 3J0POBBS U T.I1.);

- IOKYMEHTBI, TOATBEPKJAIOLIME IIpaBa HA JIONOJIHUTEIbHBIE TapaHTHUH WU
KOMIIEHCAIlUU IO OIPEAEIIEHHBIM OCHOBAaHMSIM, IPENYCMOTPEHHBIM 3aKOHOJATEIbCTBOM
(ponuTenu-uHBANKBI, HETIONHAS CEMbsI, peOEHOK-CUPOTa U T.I1.);

- UHBIE JOKYMEHTBI, COJEpIKalllie MEepPCOHAaJIbHbIE JAaHHbIC (B TOM YHCIE CBEICHMS,
HEOOXOAMMBIE JUISl TPENOCTaBICHUS OO0ydalolemMycs TapaHTHd W KOMIICHCAIUi,
YCTaHOBJIEHHBIX JEHCTBYIOIIUM 3aKOHO/ATEIBCTBOM). Poaurenu (3aKOHHBIE



HpeI[CTaBI/ITeJ'II/I) MOTYT COO6H_[I/ITI) HWHBIC CBCIACHHA, C KOTOPBIMHM CYHHTAIOT HYXHBIM
O3HAaKOMUTH pa6OTHI/IKOB ITKOJIBI.

2. OCHOBHBIE yYcj10BUusA MPOBEACHUSA OﬁpaGOTKH MNEPCOHAIBHBIX JaHHBIX

2.1. O6pazoBaTenpHas OpraHu3anus olpenenser o0BeM, coJiepKaHHe
00pabaTbIBaeMbIX NEPCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYarOMIMXCS, PYKOBOJICTBYSChH
Koncturyunenn Poccuiickoit @enepaunu, TpynoBeiM KomekcoM Poccuiickont ®deneparuu,
3akoHoM PO ot 29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuu» u
MHBIMH (eiepanibHbIMU 3aKOHAMHU.

2.2. O0paboTka  TEpPCOHANBHBIX  JaHHBIX  PaOOTHUKOB OCYILECTBIIAECTCS
UCKIIIOYUTENBHO B HENSIX OOECnedeHUs COONIOACHMS] 3aKOHOB WM HMHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB, COACHCTBUS paOOTHUKAM B TPYAOYCTPONUCTBE, 00YUEHUU U MPOJIBHKEHUU
no ciuyx0e, a Takke oOecrneyeHuss JUYHOM 0e30macHOCTH PabOTHUKOB, COXPAHHOCTHU
MMYILIECTBA, KOHTPOJS KOJMYECTBA M KauyecTBa BBIMOJHAEMONM paboTel. OO6paboTka
MEPCOHAIBHBIX JAHHBIX 00YYarOIIETrocsl MOKET OCYIIECTBIATHCA MCKIIOUUTEIBHO B LESIX
oOecrieyeHus1 coOJIIOIEHNs 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB; COJEHCTBUS
oOyyaromuMcsi B 00y4eHUU, TPYIAOYCTPOMCTBE; OOECIeUeHUs] WX JTUYHOU OEe30MacCHOCTH;
KOHTPOJISl KayecTBa 00y4eHUs U 00ecreyeHus: COXpaHHOCTH UMYIIIECTBA.

2.3. Bce mnepcoHanbHble JaHHblE PAOOTHHMKA MPEAOCTABISIOTCA pPaOOTHUKOM, 32
UCKITIOYEHUEM CITy4YaeB, NMPeyCMOTPEHHBIX (enepanbHbIM 3akoHOM. Eciu mepcoHanbHbie
naHHble pabOTHUKA, BO3MOXKHO, MOJIYYUTh TOJIBKO Yy TPETbeW CTOPOHBI, TO paboToAaTelNb
o0s3aH 3apaHee yBEAOMUTb 00 3TOM pabOTHMKA M TMOJYYUThb €ro MUCBMEHHOE COrJlacue.
PabGoronatens gomKeH COOONIUTH PaOOTHUKY O IENSAX, MPEATNOoiaraeMbIX HWCTOYHHKAX H
crioco0ax IOJy4YeHHs] IEPCOHAIBHBIX [aHHBIX, a TaKXKe O XapakTepe MOAJIeKalIX
HOJYYEHUIO NEPCOHAIBHBIX JAHHBIX U MOCIEICTBUSAX OTKa3a paOOTHHUKA J1aTh MHCbMEHHOE
COIVIaCUE Ha UX IOJIyYEHHUE.

2.4. Bce nepcoHalbHble JaHHBIE HECOBEPILIEHHOIETHEr0 00y4aroLIerocst B BO3pacTe
no 14 gjer (MajosieTHEro) MpPEeAOCTAaBIAIOTCS  €ro  POAMTENSIMH  (3aKOHHBIMU
npeacTaBUTeNsIMU). Eciau nepcoHanpHble JaHHBIE OOYYaroIlerocss BO3MOXKHO IOJIyYHUTh
TOJIBKO y TpPETbel CTOPOHBI, TO POAUTENN (3aKOHHbIE MPEICTABUTENIN) OOyYaroIerocs
JIOJDKHBI OBITH YBEOMIIEHBI 00 3TOM 3apaHee. OT HUX JTOJKHO OBITh MOJY4YE€HO MHUCbMEHHOE
CoIJIacMe Ha TOJY4YeHHE IEepPCOHAIBHBIX JaHHBIX OT TpeThell cTopoHsl. Ponurenu
(3aKOHHBIE MPEACTABUTEIHN) 00YYaroIEerocss JOKHBI OBITh MPOMH(GOPMHUPOBAHBI O LESIX,
HpernogaraéMblX UCTOUHUKAX M CIIOoco0ax MOJyUYEHHs MEePCOHANbHBIX JAaHHBIX, a TaKXKe O
XapakTepe MOJyIekKalluX MOJYyYEHHUIO MEPCOHAIBHBIX JaHHBIX U MOCJIEICTBUAX OTKa3a AaTh
MUCHbMEHHOE COIJIache Ha UX IMOJIyYeHHeE.

2.5.00 He wumeerT mpaBa IMoJydyaTb U 00pabaThIBaTh MEPCOHAJIBHBIE JaHHBIE
paboTHHMKa, O0YYaroIerocss O €ro MOJUTHYECKUX, PEIUTHO3HBIX U HMHBIX YOEXKIECHUSAX U
YaCTHOM JKM3HU 0€3 MUCHbMEHHOTO Ccorylacusi paboTHUKA, poauTenei oOydatomierocs. OO He
UMeeT TMpaBa Tody4daTb W oOpalaThiBaTh MEpCOHAJIbHBIE JaHHblE pabOTHHKA,
00y4aroIIerocss 0 ero WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX WIH €ro NpodCOor3HON
JeSITEIbHOCTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (peepaabHbIM 3aKOHOM.

2.6. OO BmpaBe OCYHIECTBIATH COOp, Tmepedady, YyHHYTOXXEHHE, XpaHEHUE,
UCIOJIb30BaHUE HH(MOPMAIMN O TOJIUTUYECKHX, PEIUTHO3HBIX, APYTUX YOSKIACHUAX H
YaCTHOW KHM3HHU, a Takke WHGOpMAalUM, HAPYIIAONICH TalHy MEepenucku, Tene(OoHHBIX
MIEPEroBOPOB, OYTOBBIX, TeNErpadHbIX U UHBIX COOOIICHU:

- pabOTHUKA TOJBKO C €ro MUCHMEHHOI'O COTJacusi MM Ha OCHOBAHUHU CyAeOHOTO
pELIEeHHUS.



- o0yJaromerocss TOJNBKO C THCHbMEHHOTO COTJIAaCHsl ponuTeNned  (3aKOHHBIX
MPEICTaBUTENCH) MAIOJIETHEr0 HECOBEPIIEHHOIETHEr0 00yJaloIerocs ikl Ha OCHOBAaHHUH
CyeOHOro pelieHus..

3. XpaHeHHe, 06p360TKa N UCIIOJB30BAHHUE MMEPCOHATBHBLIX TaHHBIX

3.1. [lepconanbHble naHHBIE PAOOTHUKOB W oOywatommxcs OO xpaHATCS Ha
OYMaXHbIX M DJIEKTPOHHBIX HOCHUTENSIX, B CIELHMAIBHO MPEIHAa3HAUYEHHBIX HJI 3TOr0
MOMEILIEHUSX, B MECTaX, 00€CIEeYNBAIOLIUX 3AIUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B mpouecce XxpaHeHUs IEPCOHATBHBIX TaHHBIX paOOTHUKOB 1 oOyJaromuxcs OO
JOJIKHBI 00€CTIEYNBATHCS:

- TpeOOBaHUSI HOPMATHUBHBIX JOKYMEHTOB, YCTAHABIIMBAIOIIMX IpaBUja XpaHEHUs
KOH(UIeHIMAIbHBIX CBEJACHMIA;

- COXpPaHHOCTh UMEIOLIUXCS TaHHBIX, OTPaHMYEHUE JAOCTyNa K HUM, B COOTBETCTBUU
¢ 3aKkoHoarenbcTBOM Poccuiickoin @enepanuu u HactosmuM Ilonoxennem;

- KOHTPOJIb 3@ JOCTOBEPHOCTHIO U MOJHOTON MEPCOHAIBHBIX JaHHBIX, UX PErYJSpHOE
OOHOBJIEHHE U BHECEHHE 110 Mepe HEOOXOIUMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

3.3. JlocTyn K nepcoHaNbHbIM IaHHBIM paOOTHUKOB 1 o0yuatouuxcst OO UMEIoT:

- IUPEKTOD;

- 3aMECTUTENN  JUpeKTOpa  (NepCcoHaNbHBbIE  JaHHBIE  TOJBKO  pPaOOTHHUKOB,
HaXOJSAUIUXCS B UX HEMOCPEACTBEHHOM MOJAYMHEHUH, 110 HAITPABIICHHUIO JIEATEIbHOCTH);

- 3aBEIyIOIINI  XO3SHUCTBOM  (IIEpCOHAJbHBIE JaHHBbIE TOJBKO PAOOTHUKOB,
HaXOJAUIUXCS B X HEMOCPEACTBEHHOM MOJAYMHEHUH, 10 HAITPABIICHHUIO JIEATEIbHOCTH);

- KJIaCCHbIE PYKOBOJUTENH (TOJIBKO K MEPCOHATBHBIM JAHHBIM OOYYaIOIIUXCSl CBOETO
KJjacca);

- UHble pabOTHHUKH, ompenenseMble npukazoM aupekropa OO B mpezenax cBoei
KOMIIETEHIUH.

3.4. [Tomumo nuu, ykazaHHbIX B 1. 3.3. Hacrosero Ilonoxkenus, npaBo noctyna K
[EpCOHAJIbHBIM  JAHHBIM PpPA0OTHUKOB M  OOYyYaroIIMXCS HMMEIOT TOJIBKO  JIMIIA,
YIOJIHOMOYEHHBIE ACHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

3.5. Jluma, uMmeromye AOCTYN K NEPCOHAJIbHBIM JAHHBIM OO0S3aHbl HCIIOJIB30BATh
HEepCOHAJbHbIE JaHHbIE PAaOOTHUKOB M OOYyYaloIUXCs JUIIb B LEAX, U KOTOPBIX OHU
ObUIM IPEOCTABIICHBI:

3.5.1. IlepcoHanbHble TaHHBIE 00YYAIOIIMUXCS UCIOIB3YIOTCS IS LIeJIeH, CBA3aHHBIX
C  OCYLIECTBIEHHEM  Yy4eOHO-BOCHHUTATEIbHOTO  Mpolecca.  AJIMUHHUCTpalUs U
neparorudeckue padotHukn OO HCHoIb3yeT NepCOoHaIbHBbIE JaHHBIE 1S (OPMHUPOBAHUSA
KJIACCOB, COCTaBJEHMs Yy4yeOHOro IUIaHa, COCTaBJIEHHUS OTYETOB B  BBILIECTOSAIINE
opranuzanuy, (GOpMUPOBAHUS PA3INYHBIX 0a3 JaHHBIX, JJII BO3MOXKHOCTH IOJJIEPKUBATH
CBA3b C 5 poauTensiMu (3aKOHHBIMU TPEACTABUTEISIMM), YUUTHIBATb OCOOCHHOCTH
00yyaroIMXCs MPU €ro 00YYeHUH U BOCIIUTAHUH.

3.5.2. IlepcoHanbHble J1aHHBIE PAOOTHHUKA HCHOJIB3YIOTCS JUIS LIeJeH, CBSI3aHHBIX C
BBIMIOJIHEHUEM TPYyJOBBIX (yHKIui. Aamunuctpanus OO HCHONB3YyeT MEpPCOHAbHBIC
JaHHbIE, B YAaCTHOCTH, JJI pEIIEHUS BOIPOCOB arTecTanuu, (HopMupoBaHHUS Y4eOHOTO
IUIaHA, COCTABJICHUS OTYETOB B BBIMIECTOSIME OpraHU3aliy, (GOPMUPOBAHUS PA3THMUHBIX
0a3 IaHHBIX, MPOJBMKEHUS PAOOTHUKOB IO CIy>K0€, YCTaHOBIICHHUS pa3Mmepa 3apruiatel. Ha
OCHOBaHMM TMEPCOHAJNBHBIX JAHHBIX pEIIAeTCs BOMPOC O JIOMyCKe pabOTHUKA K
uH(bOpMAIIMK, COCTABISIIONICH  cioykeOHyro TaiiHy. [lpm  mpuHSATUM  pelieHwuid,
3aTparuBarolIMX MHTEPECHl pa0OTHHKA, aAMUHUCTPALMs HE UMEET IIpaBa OCHOBBIBATHCS HA
NEPCOHAJBHBIX  JAHHBIX,  IOJYYEHHBIX  HCKIIOUUTENBHO B  pe3yjbTaTe  MX



aBTOMAaTU3UPOBAHHON OOpaOOTKM WJIM AJIEKTPOHHOro moiydeHus. PaboTonarens Takxe He
BIIpaBE TPHHUMATH DPEIICHUsS, 3aTParuBalOIIUe HHTEPEChl PAOOTHHWKA, OCHOBBIBASCH Ha
JAHHBIX, JONMYyCKAIOUIMX JBOSKOE TOJNKOBaHWE. B cioyyae ecim Ha OCHOBaHHU
MEPCOHANBHBIX JAHHBIX HEBO3MOXHO JOCTOBEPHO YCTAHOBUTH KakKOW-THMOO  (axT,
paboTtojarens npeaiaraeT pabOTHUKY MPEICTABUTh MUCHMEHHBIEC PAa3bSICHEHUS.

3.6. ITepconanbHbIe naHHBIE paOOTHHKA OTPAKAIOTCS B TUYHON KapTOYKEe pabOTHUKA
(bopma T-2), xoTOpasi 3amoJHSAETCS TMOCJIE HU3AaHUS TMPHUKa3a O €ro mpuemMe Ha padoTy.
JIndHbIE KapTOUYKH PaOOTHUKOB XPaHATCS B IMKadax B aadaBUTHOM Tmopsake. JInaabie nena
W JIMYHBIC KapTOYKW pPaOOTHUKOB XpaHITCS B OyMaXHOM BHJE B Iankax, JOCTyI K
KOTOPOMY HMEET CEKpeTaph M aIMUHUCTPAITHS IIIKOJIBL.

3.7. IlepcoHanbHBIE JAaHHBIC COTPYIHUKOB MOTYT TaK)KE XPAHUTHCS B DJICKTPOHHOM
BHJIE B JIOKaJbHOW KOMIbIOTepHOU ceTu. [locTosHHBIN nocTynm (B TpeAenax CBOEH
KOMITIETEHITMU) K SJCKTPOHHBIM 0a3aM JaHHBIX, COJCpXKAIlMM TICPCOHAIBHBIC JaHHBIC
pabOTHUKOB, MMEIOT TOJBKO AIMUHUCTpAIMs IIKOJbL JlocTynm apyrux paOOTHUKOB K
MEPCOHATBHBIM JITAHHBIM OCYIIECTBIIICTCS HAa OCHOBAHWM IMHMCHMEHHOTO pa3pelieHUs
paboTHuKa U pacnopsikeHus nupexropa OO.

3.8. [Taponu nnss poctyma K SAeKTpoHHOM Oa3e maHHbiXx OO ycTaHaBIMBAIOTCA
TUPEKTOPOM W COOOMIAIOTCS WMHIWBUAYaJbHO COTPYAHHMKAM, HWMEIOIIUM JOCTYI K
MIEPCOHATBHBIM JJAHHBIM COTPYIHUKOB.

3.9. KonupoBare ¥ Jenath BBINIUCKA W3 TEPCOHAIBHBIX JaHHBIX paOOTHHKA
paszpeniaeTcs HCKIIOYUTEIHHO B CITY)KEOHBIX IIEISIX ¢ MMChbMEHHOTO Pa3pelieHus paboTHHKA
U JUPEKTOpPA IIKOJIBL.

3.10. IlepconanbHble JaHHbIE OOYYAIOLIErOCs OTPAXAIOTCS B €ro JIMYHOM JIeIe,
KOTOpOE 3aloJIHSEeTCs MOcie M3JaHusl npukaza o ero 3auucieHus B OO. Jluunwie nena
oOydaromuxcsi B andaBUTHOM TMOpAJKEe (POPMHUPYIOTCA B TMamKax KiIaccoB, KOTOpPbIE
XpaHatca B mkady, AocTyn K KoTtopoMy wumeeT aamuHuctpanus OO u  KiaccHbIe
PYKOBOJIUTEIH.

3.11. Benenne JMYHBIX J€J U OTBETCTBEHHOCTh 32 COXPAHHOCTb JUYHBIX JEI
BO3JI0’KEHO Ha KJIACCHBIX PYKOBOJIUTEIIECH.

3.12. YactuuHo cBenieHns 00 00ydJarommXxcs CoiepKaTcs B KIIACCHOM KypHaJIe, Ky1a
3aHOCSITCS KJIACCHBIM pyKoBoJuTesneM. KiaccHble kKypHaibl XpaHATCS B yUUTEIHCKON B
CHelalIbHOM IKady.

3.13. IlepconanbHBIe  JAaHHBIE OOYYAIOIIMXCA MOTYT TaKXKe XPaHUThCI B
AJNIEKTPOHHOM BHJI€ B JIOKAJIbHOW KOMIIbIOTepHOUM cetu. [IpaBo monHOro goctyma K
AJNIEKTPOHHBIM 0a3aM JaHHBIX, COAEPKAIIUM MEPCOHATbHBIC JaHHBIE 00yYaIOIIUXCs, UMEET
aamuHHCcTpanusa. OcTallbHbIE TeJarornuyeckue paboTHUKUA MMEIOT JOCTYN TOJIBKO K TOH
uH(poOpMalMM, KOTOpas KM HeoOXoJuMa B TMpejaeNiaX HCIOIHEHHS HX JOJKHOCTHBIX
00s13aHHOCTEH.

3.14 TTaponu noctyna k 6a3e JaHHBIX YCTaHABIMBAIOTCS JUPEKTOPOM M COOOIIAIOTCS
WHIUBUIYabHO paOOTHUKAM, UMEIOIIUM JTOCTYI K MEPCOHATIBHBIM JAHHBIM COTPYIHUKOB.

3.15. KonupoBath W nenath BBIMHCKUA W3 TMEPCOHATBHBIX JAHHBIX OO0YYarONIUXCS
paspeliaercs UCKIIOUUTENBHO B CIY>KEOHBIX IEJSIX ¢ MMCHMEHHOTO pa3pelieHus: poauTeien
(3aKOHHBIX MPE/ICTaBUTENEH) U IUPEKTOPA HIKOJBI.

4. Tlepenava nepcoHAJbLHBIX TAHHBIX

4.1. Tlpu mepenade MEpPCOHATBHBIX ITaHHBIX pabOTHHKOB M oOyuatomuxcs OO
IpyruMm ropuaudeckuM u  pusumdeckuM jurnam OO gomkHA COOMIOAATh CIEAYIOIINE
TpeOOBaHMUS:



4.1.1. [lepcoHanbHbple JaHHblE pa0OTHHMKA, OOY4YaIOIIErocss HE MOrYyT OBITh
COOOIIEHBI TPEThEN CTOPOHE O€3 MUCHbMEHHOTO COTacusl pabOTHUKA, poaUTeNel (3aKOHHBIX
MIpeICTaBUTEIEH) HECOBEPILIEHHOJIETHETO (MaJIOJIETHEr0) 00yJaroerocs, 3a HCKIIOUEHUEM
CllydaeB, KOTJa 3TO HEOOXOAMMO I TMPEAyNPEeKICHHUS YTpo3bl KU3HU W 3I0POBBIO
paboTHHKa, 00yJaromIeTrocs, a TAKXKe B CIy4asx, yCTAHOBICHHBIX (eepaabHbIM 3aKOHOM.

4.1.2. Jlutia, moONydarouIye IepCOHANbHBIE JaHHbIE paOOTHHKA, OOyYaIOIIeroCs
JOJDKHBI TIPEIYNPERKAATHCS O TOM, YTO ITH JAaHHBIE MOTYT OBITh WCIIONH30BAHBI JHUIIb B
HENAX, U1 KOTOPhIX OHU coobmensl. OO momkHa TpeOOoBaTh OT ITUX JIUI] MTOATBEPKICHHS
TOTO, YTO OTO TpaBwWio cobmogeHo. Jluma, moiyyarommpe TMepCOHANbBHBIE JTaHHBIC
paboTHUKa, o0yuyarolerocs 00s3aHbl COOJIIOIaTh PEXUM KOoH(pHIeHUuaabHOCTU. JlaHHOe
MOJIOKEHHE HE PaCIpOCTpaHseTcs Ha OOMEH MEepPCOHATBHBIMH aHHBIMH PaOOTHHUKOB B
MOPSIZIKE, YCTAHOBJICHHOM (peiepaIbHBIMU 3aKOHAMH.

4.2. [lepenaya  mepCcOHANbHBIX  JIAaHHBIX  pabOTHUKA, O0OydYaromierocss  €ro
MPEICTABUTENSIM MOXET OBITh OCYIIECTBIEHA B YCTaHOBJICHHOM JICHCTBYIOIIUM
3aKOHOJIATEIILCTBOM TOPSIIKE TOJIBKO B TOM 00beMe, KOTOPBIA HEOOXOAMM TSI BHITIOTHEHHUS
yKa3aHHBIMU TPEJICTABUTEISIMHI UX (YHKIIHH.

5. IIpaBa paGoTHHKOB, 00YYAKOIIMXCSA HA o0ecriedeHne 3aAIUThl MEePCOHATbHBIX
JAAHHBIX

5.1. B nenax oOecrniedeHus 3allUThl MEPCOHATBHBIX JaHHBIX, XpaHsmuxcs B OO,
pabOTHUKH, POJMUTETN (3aKOHHBIC TMPEICTABUTEIIM) MAJIOJIETHETO HECOBEPIICHHOJICTHETO
o0yyJaroierocsi, MMeIoT MpaBo:

5.1.1. Tlony4yath MONMHYH0 HHQPOPMAIMIO O CBOUX MEPCOHAIBHBIX JAaHHBIX U MX
0o0paboTke.

5.1.2. CBobGomHOro O€CIUIaTHOrO JOCTyla K CBOUM IMEPCOHAIBHBIM JaHHBIM,
BKJIIOYas MMPABO Ha MOJYYEHUE KOMUU JIF000 3anmucu, coepxallieid nepcoHalIbHbIE JaHHBIE
paboTHUKA, 3a HUCKIIOYEHHEM CJIy4yaeB, MNPEAYCMOTPEHHBIX (eaepalbHBIMU 3aKOHAMH.
[Tonyuyenne ykazaHHON HMH(OpPMAIMM O CBOUX IEPCOHAIBHBIX JIaHHBIX BO3MOXXHO TMpU

JUYHOM oOOpamieHuH paOOTHHWKA, pOIUTENeH (3aKOHHBIX MpEICTaBUTENEH) — K
OTBETCTBEHHOMY 3a OPraHU3aIlMI0 M OCYIICCTBICHHE XpaHEHHUsS TCPCOHAJIBHBIX JTaHHBIX
pabOTHUKOB.

5.1.3. TpeGoBaTh 00 HUCKIIOUECHHH WM HCIPABICHUH HEBEPHBIX WM HEMOJIHBIX
NICPCOHATBPHBIX JIAHHBIX, a TaKKe MaHHBIX, 00pabOTaHHBIX C HApYIICHHEM TPeOOBaHHIA
JCHCTBYIONIETO 3aKOHOAATEIhCTBA. YKa3aHHOE TpPeOOBAaHUE JOJDKHO OBITH OQOPMIICHO
MUCHMCHHBIM 3asBJICHHEM paboTHUKa Ha uMs nupektopa OO. Ilpu otkaze mupektopa OO
UCKJIFOUYUTh WM HUCIPABUTh IEPCOHANBHBIC JaHHBIC pPAO0OTHUKA PaOOTHHK, POJIUTEINb,
3aKOHHBIN MPECTABUTEIIb HECOBEPIIICHHOJIETHETO O0YYArOIIerocss UMEET TPaBo 3asBUThH B
MUCHbMEHHOM Bue nupekTopy OO cBOEM HECOrjacHH, ¢ COOTBETCTBYIOIIUM 00OCHOBAaHHEM
Takoro Hecoryacus. [lepcoHanbHBIC JTaHHBIC OIICHOYHOTO XapakTepa pabOTHUK, POIAUTEb,
3aKOHHBIN MPEJICTABUTEIIb HECOBEPIICHHOJIETHETO 00YYaIOIIerocss IMEET MPaBo JOMOTHHUTh
3asiBJICHHEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. TpeboBats 00 u3BemnieHnr OO BcexX TUI, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHBIC WJIM HEMOJIHbIE TMEpPCOHAJbHBIC JaHHbIE paboTHWKA, oOyuaromierocs o000 Bcex
MIPOU3BEACHHBIX B HUX UCKITFOUEHUSX, UCTIPABICHUSIX WU JOTIOJIHCHUSX.

5.1.5. O6:xanoBaTh B cyje Jr00bIe HEMpaBOMepHBIe nercTBus win oe3aeiictBus OO
pu 00paboTKe U 3aUTUTE €TO MEPCOHATBHBIX JTaHHBIX.



6. O0s13aHHOCTH Cyﬁ”beKTa NMEPCOHAIBHBIX JAHHBIX o odecreyeHu 0
AOCTOBEPHOCTH €I'0 NEPCOHAJIBbHBIX JTaHHBIX

6.1. B memsax obecredeHnss JOCTOBEPHOCTH IEPCOHAIBHBIX JJAaHHBIX PAaOOTHUKU
00s13aHbI:

6.1.1. [Ipu npueme Ha padory B OO mpeacTaBisITh YIIOJTHOMOYEHHBIM paOOTHUKAM
OO nocroBepHble cBelAeHMS O cebe B TopAake U o0beMe, MNpPeayCMOTPEHHOM
3aKoHOaTesnbeTBOM Pocculickont denepanny.

6.1.2. B ciyyae W3MEHEHHs TEPCOHAIBHBIX AaHHBIX PaOOTHHKA: (GaMUIUSA, WM,
OTYECTBO, aJPeC MeECTa KHUTEJIbCTBA, IACIOPTHHIE JaHHbIE, CBEACHUS 00 0Opa30BaHMH,
COCTOSSHUM 3/10pOBbsl  (BCIIEJICTBUE BBISBICHUS B COOTBETCTBUU C MEAUIIMHCKUM
3aKJIIOUEHUEM TMPOTUBOMNOKA3aHUM [JIsl BBIMNOJIHEHUS PAaOOTHUKOM €ro JIOJKHOCTHBIX,
TPYJOBBIX 00S3aHHOCTEH M T.II.) COOOIIATh 00 9TOM B T€UCHHE 5 pabouynx JHEN C IaThl UX
W3MEHEHU.

6.2. B nensax o0ecriedeHus 1OCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX 00YyYarOIIUXCS:

6.2.1. Ponutenu, 3akOHHBIE TPEACTABUTENIN HECOBEPIICHHOJETHUX OOYyUYarOIINXCS
npu npueme B OO mpenocTaBisiOT yHOJHOMOYEHHbIM paboTHHkaM OO 1ocTOBEpHbIE
CBEJIeHUS 0 ce0e M CBOUX HECOBEPIICHHOJIETHUX ACTSX.

6.2.2. B cnyyae W3MEHEHHS CBEICHUN, COCTaBIAIONIMX MEpPCOHAJIbHbIE JaHHBIC
oOydaroIierocs,  poaAWTeNN  (3aKOHHbIE  TMPEJCTABUTENM)  HECOBEPIICHHOJETHErO
oOyuaroierocsi B Bo3pacte 10 14 yner 00s3aHbI B TEUCHHE MeECsIa COOOIIUTh 00 3TOM
ynoJiHoMo4eHHOMY paboTHuKy OO.

7. OTBEeTCTBEHHOCTH 32 HAPYIIEHHE HACTOSIIIET 0 MOJIOKEHU s

7.1. 3a mHapymieHue mopsaka o0paboTku (cOopa, XpaHEHHUs, WCIOJIb30BaHUSA,
pacmlpoCTpaHEeHUsT W 3allUThl) TEPCOHATBHBIX JAHHBIX JODKHOCTHOE JIMIO HECET
aJIMAHUCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C JEHCTBYIOIIMM
3aKOHOJIATEIILCTBOM.

7.2. 3a HapylIeHHWE TIpaBUJ XPaHEHUS W HCIOJIb30BaHMS TMEPCOHANBHBIX JIaHHBIX,
NOBJIEKIIIEE 3a CcOOOH MaTepuanbHbBI ymiepd pabortomaTtenmto, pabOTHHK  HECET
MaTepUAIbHYI0  OTBETCTBEHHOCTh B  COOTBETCTBHHM C  JEHCTBYIOUIMM  TPYJOBBIM
3aKOHOJIATEIIHCTBOM.

7.3. MaTepuanbHbIid yiep0, HAHECEHHBIH CYOBEKTY IMEepPCOHANBHBIX JaHHBIX 33 CUET
HCHAJUJICKAIIETO XpaHEHWS ¥ WCIOJIb30BaHUS TIEPCOHATBHBIX JIAHHBIX, TIOJICKHUT
BO3MEIICHUIO B TIOPSIKE, YCTAHOBJICHHOM JICHCTBYIONTUM 3aKOHOIATEIHCTBOM.

7.4. OO0 BmpaBe OCyHIECTBIIATH 0€3 YBEJOMJICHHUS YIIOJHOMOYEHHOTO OpraHa IIo
3alIUTe TMpaB CYOBEKTOB IMEPCOHAIBHBIX JIAHHBIX JIMIIbL OOpa0OTKY  CIETYIOIIHX
MEPCOHABHBIX TAHHBIX:

- OTHOCAIIUXCSA K CYOBEKTaM TICPCOHAIBHBIX JAaHHBIX, KOTOPBIX CBS3BIBAIOT C
OIIepaToOpoOM TPYIOBBIC OTHOMIEHHS (pPaOOTHHUKAM);

- OJIYYCHHBIX OIEPAaTOPOM B CBS3H C 3aKIIOYCHHEM JIOTOBOPA, CTOPOHOH KOTOPOTO
SBJISIETCSI CYOBEKT TEPCOHANBHBIX JaHHBIX (OOydaromuics W Jp.), €clid TMepCcOHaIbHBIC
JaHHBIE HE pACIpPOCTPAHSIOTCA, a TAaKXKe HE MPEIOCTABISIIOTCS TPEThbUM JHIaM 0e3
coriacusi CyObeKTa MepPCOHAIBHBIX JIAHHBIX U UCIIOJIB3YIOTCS OMEPATOPOM HCKIIOYUTEIHHO
JUISE  MCTIOMHEHUS YKa3aHHOTO JOTOBOpa U 3aKIIOUEHHUs JIOTOBOPOB C CYOBEKTOM
MEPCOHATLHBIX TaHHBIX;

- SIBJISTFOLITUXCSI OOIIETOCTYITHBIMY IEPCOHAILHBIMY JIAHHBIMU;

- BKIIIOYAIONIMX B ce0sg ToNbko (aMuIuM, HWMEHa W OT4YecTBa CyOBEKTOB
MEePCOHATBHBIX JTaHHBIX;



- HEOOXOJUMBIX B LIEJIAX OJHOKPATHOTO MPOIMYCKa CyObEKTa MEPCOHAIBHBIX JTAHHBIX
Ha TEPPUTOPHUIO 00Pa30BATEIBHOIO YUPEKACHHUS WIH B UHBIX aHAJOTUYHBIX LIETAX;

- BKIIOYEHHBIX B MH()OPMAIMOHHBIE CHCTEMBI TIEPCOHATBHBIX JTaHHBIX, UMEIOIINE B
COOTBETCTBUU C (peAepaIbHbIMU 3aKOHAMHU CTaTyc (peaepalibHbIX aBTOMATH3UPOBAHHBIX
MH(OPMALIMOHHBIX CHUCTEM, a TaKK€ B TIOCYJapCTBEHHbIE HMH()OPMAIMOHHBIE CHUCTEMBI
MEPCOHAIBHBIX JAHHBIX, CO3JaHHBIE B LENSAX 3allUThl O€30MaCHOCTH TrocyJapcTBa U
00111€eCTBEHHOTO TIOPSI/IKA;

- oOpabaTbIiBaeMbIX 0€3 HCIIOJIB30BAaHUS CPEACTB aBTOMATH3allMd B COOTBETCTBUH C
benepanbHBIMA 3aKOHAMU WJIM MHBIMH HOPMAaTHBHBIMH TIPABOBBIMHU akTamMu Poccuiickoit
@denepanuy, yCTaHABIMBAIOUIMMHU  TpeOOBaHMS K  OOecrneueHutro  0e30MacHOCTU
MEPCOHANBHBIX JIAHHBIX TMPU HUX 00paboTke U K COOJNIIOJEHUIO TIpaB CyOBEKTOB
MepPCOHAIbHBIX JAaHHBIX. Bo Bcex ocTanbHbIX ciydasx omnepatop (aupexkrop OO u (uim)
YIOJHOMOYEHHbIE UM JIUIA) 00s3aH HANPaBUTh B YIIOJHOMOYEHHBIH OpraH Mo 3allUTe MpaB
CyOBEKTOB MEPCOHATIBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEAOMIICHUE.

8. 3akiIrounTeIbHbIC MOJOKCHUS

8.1. Hacrosimee IlonoxkeHue  sBISIETCS  JIOKAJIBHBIM ~ HOPMATHUBHBIM  aKTOM,
npuHuMaeTcs Ha llegarorudyeckomM coBeTe€ MIKONBI M yTBEpkaaeTrcss (MO0 BBOAUTCS B
JIEHCTBHE) MMPUKA30M JUPEKTOPa 00I11e00pa3oBaTeIbHOM OpraHU3alluH.

8.2. Bce wu3MeHeHus W JONOJHEHHS, BHOCHMBIE B Hacrtosiiee IlonoskeHue,
oOpMIIAIOTCS B MUCHhbMEHHON (opMe B COOTBETCTBHUH JACHCTBYIOIIUM 3aKOHOJATEILCTBOM
Poccuiickont @enepanum.

8.3. lannoe IlomokeHne mpUHUMAETCS Ha HEOMpPEACTCHHBIM cpok. M3meHeHus u
nonosHeHus: K IlookeHWt0o TpPUHUMAKOTCS B TOpsAKE, MpeaycMoTpeHHoM 1. 8.1
HacTtosmiero Ilonoxenus.

8.4. [locne mpunstus IlomoxeHus (UaW M3MEHEHWH W JOMOJHEHUU OTIETBHBIX
NyHKTOB M Ppa3feioB) B HOBOM pedakiMM TNPEIbIAYyIIas peaakius aBTOMaTHYECKU
yTpayuBaeT CUIy.



