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1. O0imne moa0KeHHu

1.1. Hacrosmee Ilomokenwe O IEPUOAMYECKOM KPATKOBPEMEHHOM
JeXKypCTBe  IeJarorudeckux pabOTHUKOB B OpraHM3alMu B ICPHOA
OCYILECTBICHHs] 00Pa30BATENBHOrO MPOLECca, KOTOPBIE MPH HEOOXOAMMOCTH
OpraHU3yIOTCS B IIeJIsSiX MOJATOTOBKU K IIPOBEJICHUIO 3aHATUH, HAOMOASHUS 3a
BHINIOJTHEHUEM pEeKHMa JHA OoOydJarolMMucs, obecredeHus Iopsaaka U
MUCLMILIVHEI B T€4EeHHE y4eOHOTO BPEMEHHU, B TOM YHUCJIe BO BpeMs MEPEPHIBOB
MEXIy 3aHSTHSIMM, YCTAaHABIMBAEMBIX Ul OT/bIXa OOYYarOLIMXCs PasIMIHOM
CTereHyw aKkTHBHOCTH, Npuema umu numu (nanee - Ilonmokenwe) ompenenser
MOPSIOK OpraHM3allid  [JeXypcTBa B 00pasoBaTeJbHOH — OpraHM3alyy.
[Tonoxenne paspaboraHo B cooTBeTcTBMM (@DenepalbHbIM  3aKOHOM  OT
29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoii Denepanuny,
®epepanbHBM 3akoHoM oT 06 mapra 2006 1. Ne35-@3 «O mpoTHBOACHCTBHHU
TeppopHu3My»; Tpukaza MunoGpHayku Poccuu ot 11.05.2016 Ne 536 «O6
yTBepkaeHnr OcoOeHHOCTedl pexuMa pabouero BpeMeHW MW BPEMEHH OT/bIXa
MeJarorMueckux M MHBIX paOOTHUKOB OpraHM3allid, OCYILISCTBIIAIONINX
00pa3oBaTeNbHYIO JIEITENHLHOCTEY; YcTaBa 00pa3oBaTeIbHOM OpraHHU3allky,
JIOKAJIBHBIX aKTOB 00pa3oBaTeIbHONU OpraHu3alliH.

1.2. ®opMoli coriacus nej1aroroB sIBJISETCsl O3HAKOMIICHHE IO OATHCE ¢
rpapuKoM JexKypcTBa.

1.3. JIexxypcTBo 110 00pa3zoBaTeIbHOM OpraHu3aluy OpraHu3yeTes ¢ Heabio
MpeJOTBPAICHNSI BO3MOJXKHBIX JIMBEPCHOHHBIX aKTOB, YCHJICHHS OXpaHbl
oOpasoBaTejbHON OpraHW3alluy, MOAAep)KaHus JUCLHMIUIMHBL, TIOps/ka M
IpeayIpexk/JeHus TpaBMaTu3Ma B 00pa3oBaTeIbHON OpraHU3alkH.

1.4. OcHOBHBIE 3aJ[a4M JEKypPCTBa M0 00pa30BaTEIbHON OPraHnu3allkm:

- mpuBIleYeHHME OOYYarOMKMXCs K CaMOYNpaBlIeHUIO 0Opa3oBaTeIbHOH
OpraHu3alueu;

- BOCIHMTaHME y OOydarommxcs OepeKHOro OTHOIUICHHA K HIKOJBHOMY
HUMYIIECTBY;

- BOocIMTaHue Yy oOOydaromuxcs IpaBuJl W HOPM TOBEJICHUS B
00111eCTBEHHBIX YUPEIK/ICHUIX;

- BOCIIUTAHWE y 00YYaromuXcs MOTPeGHOCTH K COOMIOICHUIO HOPM JIMIHOH
I'UTHCHBI.

1.5. Hacrosimee [TonoskeHue pacKpbiBaeT MOPAIOK, 00A3aHHOCTH, NpaBa U
OpraHM3aLHIO JAEKYPHOI CIIy’KOBI JHS, B COCTAB KOTOPOH BXOJIAT:

- KJIACCHBIM pyKOBOIUTEIb €KY PHOI'0 Klacca,

- Ky pPHBIN KJacc,



- IEeXXYPHBIA aIMUHUCTPATOP,
- JIE)KYPHBINA y4YUTEIb,
- JIe)KYPHbBIN y4YalluUCs.

2. Opranusanus 4 HanpaBJjieHHe JeATeIbHOCTH

2.1. JlexypctBo B 00pa3oBareibHOW OpraHW3alUd OCYILECTBIIIETCA
obyuaromumucs 8-11 KIaccoB B COOTBETCTBUU € Ipad)UKOM IEKYPCTBA.

2.2. KilaccHBIM  pPyKOBOAUTENIb JIGKYPHOro Kilacca OCYLIECTBISECT
PYKOBOJICTBO, OpraHM3allMIO, KOHTPOJIb BBIINOJHEHUS! 00SI3aHHOCTEH HEKYPHBIX,
pacripe/iesisieT JIe)Ky pHbIX I10 [IOCTaM, Ha3HAa4yaeT OTBETCTBEHHOI'O AEXKYPHOTO.

2.3. JlexypHBIi KJacCc OCYILECTBISIET JeKYPCTBO B 0Opa3oBaTEeIbHOM
YUYPEXKICHUU B TEUEHUE HECIHU.

2.4. OOGyyaronuecs [IeKypHOro Kjacca 00s3aHbl MUMETh OTIMYMUTEIIBHBIC
3Haku. OTIUMYUTENBHBIA 3HAK — 5TO MOBS3Ka WM OelmaK. beluK copepxur
craenyroomue nanueie: Jlexypubiit, @amunus, Ums. |

2.5. JlexXypHbli KJlacC Ha4yWHAeT HEJeJIbHOE JEeXKYypPCTBO C BBOJHOWU
JIMHEWKH B ITOHe/eNIbHUK 3a 20 MuHYT 10 Havana | ypoka. Bo Bce ocranpHBIC THU
Hayaio aexypcersa 3a 20 MuHyT 10 Hadaiia 1 ypoka ¥ 20 MUHYT 110 OKOHYAaHHUIO
IIOCJIEIHETO0 YpOKa COIVIaCHO pachucaHus [OeKypHOro kiacca. Ha mnmnelike
JEeKYPHBIM aIMUHUCTPATOP M KJIACCHBIE PYKOBOIOUTENU JIEXKYPHBIX KJIACCOB
WHCTPYKTUPYIOT AEKYPHBIX 00 00513aHHOCTSX U IpaBax.

2.6. B xoHIe OHS AeXypHbI€ CHAIOT CBOM IOCTHI B YUCTOTE U IOPSJIKE
KJIACCHOMY PYKOBOJMTEIIIO U JICKYPHOMY aJIMAHUCTPATOPY.

3. IIpaBa u 00SI3aHHOCTH AEKYPHBIX

3.1. O0s13aHHOCTH KJIACCHOTO PYKOBOMUTEJIS JIEXKYPHOTO Kilacca.

3.1.1. KitaccHblil pyKOBOIUTEINb IeKYPHOro Kiiacca 00s3aH:

- NpubkITh Ha OeXypcTBO 3a 20 MHUHYT OO Hayaja ypokKa, yTOYHUTH Yy
JeKYyPHOTI'0 aJIMUHUCTpATOpa MOPSA0K AEKYPCTBA;

- BCTPETUTb U IIPOUHCTPYKTHUPOBATh [ICKYPHBIX YYEHHUKOB, BBLIAaTh WM
OII03HABATEIbHBIN OemK «JlexxypHBIi»;

- paccTaBUTh NIEXKYPHBIX yYaIIUXCS Ha HNOCThl U OCYIIECTBISATE KOHTPOJIb
3a BBIIIOJIHEHUEM CBOUX 00S3aHHOCTEN JICKYPHBIMU YUECHUKAMU;

- OIepaTMBHO pearupoBaTh Ha BCE MPOU3OLIEAIINE IIPOCTYNKH IIPOTHUB
YCTAHOBJICHHBIX [IpaBusi BHyTpeHHEro pacmopsaka IIKOJIBI CO CTOPOHBI
oOyuaronuxcs;

- Ha3HAYUTh OTBETCTBEHHOTO YUaIllerocs 3a JIeXKypCTBO Kiacca. J[0JI0KUTh



00 OKOHYAHMU JIKYPCTBA NEKYPHOMY aIMHHHUCTPATOPY JIMYHO JTUOO MOPYUIHTH
OTBETCTBEHHOMY 34 JI€XKYPCTBO yJaliemycs;

- (uxchpoBaTh HapyLIeHHWs B OJIEKTPOHHOW (opMe HapylleHuld u
3aMeYaHui UM Tiepe/iaBaTh HHPOPMALIHMIO 1KY PHOMY aIMUHHCTPATOPY;

- NP YPEe3BBIYAWHBIX CUTyalUMsIX HIJIM HECUACTHBIX CIIydasX IeWCTBOBATH
10 YKa3aHUIO JEXyPHOTO aJIMUHUCTPATOPA.

3.1.2. KnaccHBIH pyKOBOIHTENE I€KYPHOI'O KJIacCa UMEET IIPaBo:

- B IIpejlellax  CBOEH  KOMIIETEHIIMM CaMOCTOSTEIBHO  OT/aBaTh
pacriopsKeHus yJauuMcst;

- 3aIpalrBaTh y KJIaCCHBIX PYKOBOJAUTENEH U IPYTUX MeJaroroB CBeeHMs
00 oOyuarommxcs;

- 0Opamarkcs 3a IOMOIIBO K JI€)KYPHOMY aJIMHUHUCTPATOPY.

3.2. O6GsA3aHHOCTH NEKYPHOTO YUUTEIS

JexypHblid yauTenb o0s3au:

- IPUOBITh HA AEKYPCTBO 3a 20 MUHYT /10 HaYaJla ypoKa.

- OCYWIECTBJISATh PEXHUM IIPOBETPUBAHUS HaA JECTHHUYHBIX TIpoeMax u
peKpeanusix;

- OCYIIECTBJISATH KOHTPOJIb 32 TEMIIEPATYPHBIM PEXKHUMOM;

- Ha MepeMeHax IPOBEPsITh COCTOSHUE IIKOJIBHBIX KOPUIIOPOB, XOJUIOB,
TyaJleTOB, CIIOPTUBHBIX U aKTOBBIX 3aJ10B, JJECTHHII, BEICTABOK U CTEHIOB;

- HE JIOImyCKaTk y4YalldMCSI COBEpIIEHHsS IIPOCTYIIKOB  IPOTHB
ycTaHoBlIeHHBIX [lpaBun BHyTpeHHero pacnopsimka (MOpYd MMYINECTB a,
TNPeHEOPEKNTEITBHOrO OTHOIICHMS K BHELIHEMY BUJLY, HEAOCTONHOI'O 1OBEACHMUS
U T.1.);

- OIIEpaTUBHO pearupoBaTh Ha BCE CJIyYad COBEpIIEHUS IPOCTYIIKOB
TIPOTUB YCTAHOBJIEHHBIX | IpaBuiI BHyTpEeHHETO pacropsiaka;

- (GuUKCHUpOBaTh HaApYLICHUS B OJJEKTPOHHON QopMe HapyIleHHH u
3aMe4YaHW# WM IlepeaBaTh HHHOPMALIMIO JeKyPHOMY aAMUHUCTPATOPY;

- IPU Ype3BbIYalHBIX CUTyalUsX WA HECYACTHBIX CIydasX HelCTBOBATh
10 YKa3aHHUIO J(€KYpPHOI0 aIMUHUCTpATOpAa.

3.3. Jle:KypHbIH y4UTETTb UMEET IPABO:

- B IIpeleinax CBOE€M KOMIIETEHLIUM CaMOCTOATEIBHO  OT/aBaTh
PacIiopsbKeHUs yHaluMcs;

- 3ampammMBaTh y KIACCHBIX PYKOBOAUTENEH U Opyr HUX I1€/1aroros
CBeJIeHUs 00 00yJaroUXCs;

- oOpamarbcsi 3a MOMOIIBIO K JI€KYPHOMY KJIACCHOMY PYKOBOAMTEIIO,
JEXKYyPHOMY afMUHUCTPATOPY.



3.4. IlpaBa u 00s13aHHOCTH JE€XKYPHOTO aIMHHHCTpATOpa

3.4.1. JlexxypHBIA a IMUHUCTPATOP O0s3aH:

- mpubBITH Ha JiexXypcTBo exenueBHo B 07.30. OxoH4aHHe OEXKYpCTBA B
18.30;

- repeji HAYaIOM 3aHITHI NPOBEPUTh 00pazoBaTEIbHOE YUYpEKICHHUE Ha
IpeMeT COOTBETCTBUSL 0E30IIaCHOCTH YCIOBHH, B Cilydae HEOOXOAUMOCTH
3amMcaTth B 3JIEKTPOHHOMN (OpMe BBISIBICHHbIE HApyIIEHUS U 3aMEYaHuUs;

- OCYIIECTBIISATH KOHTPOJIb 3a paboTol rapaepoda, CTOIOBO.

- KOHTPOJUPOBaTh Oe30TacHOe 3aBeplleHne yuebHoro mpoiecca B Kiaccax
(HanuuKe COMPOBOXKJICHUSI YUUTEIS [OCIe TIOCIEIHEr0 ypoKa);

- Ha IIepeMeHaxX OCYIIECTBISNTh KOHTPOJIb 3a OpraHu3alued TNHUTaHuI
yyaluxcs;

- OTIEPATHUBHO PEAarrpoBaTh Ha BCE CJIydaud HeJOOPOCOBECTHOTO OTHOIICHUS
K MMYIIECTBY 00pa3oBaTebHOro yupexaenus. [Ipu nomryuenur uHGOpMAL|K O
rmopye HWMYIIECTBAa OOYydYaroOlMMCSl HEME/UIEHHO IIPOBEPSITH €€ U B cllydae
TOATBEPIKAEHHUS COOOIIUTh JUPEKTOPY MIKOJIbI. OOecneunTh BBI3OB POAUTENICH
oOyuyaroIerocs, MPUIUHUBLIETO YIIEepO;

- B clydac TIOIy4deHUs OOydJarollMMCSl TPaBMBI IIPOBOIOUT IIOJHOE
pacciielIoBaHHue HeCYaCTHOTO Cliydas COBMECTHO C COLIMAJIbHBIM I1€1arorom Hu
11e/1aroroM-rcruxo0JiIorom;

- B Clly4yae OTCYTCTBHUSI YUYHUTENS IO MNpUYUHE OOJIE3HH, KOMAaHAUPOBKHU U
T.J. OpTaHU30BaTh Oe3omacHoe rpedbIBaHue Kilacca B IIKOJIE;

- CIeOUTh 3a COOJIIOJeHHEeM IPOTUBOIIOKAPHBIX, CAHHUTAPHBIX HOPM,
TIPaBWJI U AaHTUTEPPOPUCTUUECKOM 3AITUIIEHHOCTH YUPEIKICHU;

- KOHTPOJIMPOBAaTH BXOJ M BBIXOJ YYalllMXCSl COIJIACHO PpaclUCaHMUIO
YPOKOB, BHEYPOYHOM J€ATENLHOCTH, [IPOTPAaMM JOIIOJTHUTEIBHOIO 00pasoBaHus;

- €XEJHEBHO, 10 OKOHYAHUM JIeKYpPCTBa IIPOBEPUTH COCTOSHUE 3[1aHUs,
3aMedaHus M0 AeKypCTBY OCTaBJISAITH B MHUCHMEHHOM BUE SJIEKTPOHHOH (opme
HApYyLIEHUN U 3aMEeYaHUK;

- B KOHIIE HEIEIbHOTO AEKYPCTBAa HAeT OLIEHKY IEXypCTBa OEKYPHOTO
YUYHUTEIIS ¥ Kjlacca.

3.4.2. JlexxypHbIA aAIMUHUCTPATOP MMEET MPaBo:

- B TIpemeNiax CBOeWl  KOMIIETEHLIMM CaMOCTOSTEIBHO  OTIaBaTh
pacropspKeHus refgaroraM 1 o0y4aronmmces;

- 3alpanIuBaTh y KJIACCHBIX PYKOBOJMTENIEH U JIPYTHUX Ie[arorax CBe/IeHHs
00 00y9aromuUXCcsl ¥ UX POJUTENSIX (3aKOHHBIX IPEICTABUTENIAX);

- NpWIJIAIIaTh poauTesedl (3aKOHHBIX IMPECTABUTEsIEH) 00y4aromuxcs ¢



yKa3aHUueM IPUYHHBI BBI30BA,

- llenarh CJIOBECHbIE 3aMeUaHus ydaluMcs Uiau GUKCUPOBATh 3aMeYaHts B
JIHEBHHUKE y4dalierocs;

- NpeANpUHMMATL WHBEIC JEHCTBUS, HaNpaBJeHHbIE Ha obecredeHue
6€30I1aCHOCTH YUPEXkKIEHU ¥ YUACTHUKOB 00pa30BaTeIbHBIX OTHOIICHUH.

3.5. O0s13aHHOCTH JAEKYPHBIX yUallluXxcs

3.5.1. O6513aHHOCTH JEKYPHOIO IO KJIaccy.

- JIeKypHBIE HAa3HAYAIOTCSI B COOTBETCTBHM C IpadUKOM JEXKypCTBa II0
KJjlaccy;

- IIOMOrarT MeAarory IIOJTOTOBUTh Kiacc [UJis YpoKa, TPOU3BOAAT
MTOCUJIBHYIO YOOPKY KJIACCHOTO TTOMELIEHNST;

- BO BpeMs IepeMeHBl TPOBETPUBAIOT KJIACC, TOMOTAIT YUUTEIIO
pa3BecuTh Y4eOHBIM MaTepuall JUisl CIEAYyIOIIEro ypoka, pa3faioT TeTpaau IIo
npocsoe yuures.

3.5.2. O053aHHOCTHU AEKYPHOI'O KJjlacca 1o MIKOoJIe

JlexypHBIi K1acc NPUXOAMT B IIKOJIY Ha YTPEHHIOW JHHEHKy 3a 20
MUHYT A0 Hayaia | ypoka. CparmT AeXypCTBO MSKYPHOMY KJIIACCHOMY
PYKOBOJUTEIIO.

- JEeXypHBIE MO IIKOJIe: CIEAAT 3a YKMCTOTOM W TOPSAKOM B IIKOJIE;
BBITTOJHAIOT MOPYYEHHs JeKypPHOTO yUYHTENsl ¥ aJMUHHCTPATOPa; COOOUIAIT O
HAPYLIUTESIX JUCHUIUIMHBI JISKYPHOMY YUYUTEIIO U aMUHUCTPATOPY;

- JIeXypHBIE TI0 CTOJIOBOM: CIEIST 3a YACTOTOM U TOPSAAKOM B CTOJIOBOM;
IIOMOTal0T HAKPhIBATh CTOJIBI 17151 CBOETO Kjlacca,

- He JIONyCKarOT BEIXOJA W3 CTOJOBOM C TpoAyKTamMu nuranus. /[l
NPUHATHAS Mep K HapyIIUTelsIM Iopsijika oOpallarTcs 3a IOMOLIBIO K
JeKYPHOMY YUHUTEIIO UK JISKYPHOMY aIMHHHUCTPATOPY;

3.6. Jle)xxypHbId ydaluiics UMeeT IpaBso:

- TpeboBaTh OT APYrHX ydammxcs cobmonenus IIpaBui BHYTpeHHEro
pacriopsiaka;

- JleNaTh 3aMeYaHusl APYTrMM OOYdaroIMUMCs, €CIIM WX BHENIHWA BHI HE
COOTBETCTBYET NPUHATBEIM B 00pa30BaTeNbHOM OpraHu3aluu TPeOOBaHWSAM K
[0): (S 91 (X

- coobOmmaTe 0 GakTax HapyIIEHUH 1eKypHOMY YUUTETIO WIH AEKYPHOMY
aMUHUCTPATOPY .

4. OTBETCTBEHHOCTH 32 HEHCMOIHEHHEe 00SI3AaHHOCTeH Ky PHBIX MO LIKOoJIe
4.1. KoHTpoJb 3a MCIOJHEHUEM O0053aHHOCTEW HEXYPHBIX IO LIKOJIC



BO3J1araeTcCsl Ha KJIaCCHOTI'O PYKOBOIUTEJA ACKYPHOTO KilaccCa.

5. Mepbl noowpeHusi 3a JI06pocoBecTHOE HCIIOTHEHHE 00S3aHHOCTEH ey PHBIX

5.1. 3a no0GpocoBecTHOE WCIOJIHEHWE OO0A3aHHOCTEH HEKYPHBIX [0
X0/IaTaWCTBY KJIACCHOTO PYKOBOOUTENS, 3aMECTHUTENIS JIMPEKTOpa BO3MOXKHbI
ClIe/IyFOLe MEPHI ITOOIPEHUS:

- 6J1aroJapHOCTH POAUTENSIM B JHEBHHKE 3a XOpOIllee BOCIUTAHUE Y CBhIHA
WJIH JI0OY€PU OTBETCTBEHHOCTH U TPYAOIIOOMS;

- MpUKa3 JUpeKTopa 0O6pa3zoBaTesibHOM OpraHu3aluy ¢ 01aroJapHOCThIO (C
3aHECEeHUEM B JIMYHOE JIEJI0);

- JUIS OTJIMYMBIIKXCS yuHTeneil (Mo Xo/1aTalicTBy 3aMECTUTEIs JUPEKTOpa
110 BOCIIUTATEJILHON paboTe) 3a HeJeIro AeXKypPCTBaA IIPENOCTABIISIETCS OTUH 1eHb
OT/IbIXa B KAHUKYJIIPHOE BpeMsi Ha OCHOBAHUU IpHUKa3a JUPEKTOpa.



